PHU LUC 01

TEN VA CAU TRUC FILE BAO CAO PIEN TU
(Kem theo Cong van so 133/CNTHS ngay 4 /02/2015 veé viéc huong dan guri bdao
cao dién tir theo Thong tu 49/2013/TT-NHNN)

1. File bao céo cin doi tai khoan ké toan (CPTKKT)
1.1. Tén file bao cao CDTKKT

- Béo cdo CPTKKT cta mdi TCTD, don vi TCTD va don vi NHNN
duoc gui trong tung file riéng biét.

- Bao cao CDTKKT cua TCTD, don vi TCTD trén dia ban tinh, thanh
phé do NHNN Chi nhanh tinh, thanh phé truc thudc trung wong (NHNN Chi
nhanh) truyén tiép vé Cuc CNTH duoc gdp vao 01 file chung cho toan b so lidu
bao cao cua cac TCTD, don vi TCTD trén dia ban.

- Tén file: Zyymmt. AXXXXXXXX.1Q;

- Y nghia cac thanh phan thudc tén file nhu sau:

TT | Ky tu trong tén file Y nghia

1 |Z File bdo cao CDTKKT

2 | yymm Nam, thang bao cdo. Vi du: bdo cao thang 03/2015:
yymm=1503

3 |t t=1- CDTKKT cua TCTD, don vi TCTD

t=2 - CDTKKT cua don vi NHNN

4 |A Thé hién 1a guri file text

- M don vi giri bao céo theo Quyét dinh sd
23/2007/QD-NHNN ngay 05/6/2007 cua Théng ddc
NHNN Quy dinh vé hé théng ma ngan hang ding
trong hoat dong, nghiép vu ngan hang (Quyét dinh
23/2007).

- Trudng hop dir liéu tong hop toan hé thong TCTD
hodc Chi nhanh ngan hang nuéc ngoai 1a dau mdi:

5 | XXXXXXXX thay 3 ky tu cudi bang “000”;

- Truong hop dir liéu tong hop toan hé théng Cong
ty cho thué tai chinh cia TCTD: thay 3 ky tu cudi
bang “900”;

- Truong hgp NHNN Chi nhanh truyén tiép s liéu
bao cao CDTKKT cua TCTD, don vi TCTD trén dia
ban vé Cuc CNTH: sir dung mé don vi cia NHNN
Chi nhénh.




S6 thu ty lan gui, Vi du: 1g=01: gui lan thi nhat;

6 |l Ig=02: giri Ian thir hai.

- Vi du 1: Tén file bao cdo CDTKKT cua Ngan hang TMCP Cong thuong
gui bao cao thang 03/2015:

+ Z15031.A01201000.01 => File bao cio CDTKKT toéng hop toan hé
thdng Ngan hang TMCP Céng thuong giri 1an thir nhat.

+ Z15031.A01201001.01 => File bao cao CDTKKT cua Tru sé chinh cua
Ngan hang TMCT Céng thuong giri 1an thtr nhat.

+ Z15031.A01201002.01 => File bao cao CDTKKT cua Ngan hang TMCP
Cong thuong Viét Nam - Chi nhanh thanh phd Ha Noi gui 1an thir nhat.

- Vi du 2: Tén file bdo cdo CDTKKT thang 03/2015 cua TCTD, don vi
TCTD trén dia ban Ha Noi do NHNN Chi nhanh thanh phd Ha Noi truyén tiép vé
Cuc CNTH lan thir nhat: Z15031.A01101100.01

- Vi du 3: Tén file bao cao CDTKKT thang 03/2015 cia NHNN Chi nhanh
thanh phé Ha Noi giri Cuc CNTH lan tha nhat: Z15032.A01101100.01

1.2. Céu triic file bdo cio CDTKKT

1 File Header Esign
2 Begin of block | BG#Addmmyyyy#XXXXXXXX#
3 Block detail TK#DDN#DDC#PSN#PSC#DCN#DCC#
3 O
3 Block detail TK#DDN#DDC#PSN#PSC#DCN#DCC#
4 End of block EN#ddmmyyyy#sbg#
2 Begin of block | BG#Addmmyyyy#XXXXXXXX#
3 Block detail TK#DDN#DDC#PSN#PSC#DCN#DCC#
3 R I
3 Block detail TK#DDN#DDC#PSN#PSC#DCN#DCC#
4 End of block EN#ddmmyyyy#sbg#
5 File Footer Nguoi tao

Ngay tao

- Ghi cha: Déi véi file bao cao CDTKKT cua TCTD, don vi TCTD gti cho
NHNN chi c6 1 block (do méi file chi 1a mot bao cao CBDTKKT ctiia mot don vi).

- Y nghia cac thanh phan trong cau trac mdi block nhu sau:
+ Dong dau tién: BG#ddmmyyyy#xxxxxxxx#
Trong do:



ddmmyyyy la ngay thang nim cudi cing cta sd liéu béo céo;

XXXXXXXX 1a 8 ky tu méd don vi bdo céo: (i) Truong hop dit liéu tong
hop toan hé thong TCTD hodc Chi nhanh ngan hang nuéc ngoai 13 dau méi: thay
3 ky tu cubi bang “000”; (ii) Truong hop dit lidu tong hop toan hé théng Cong ty
cho thué tai chinh cuia TCTD: thay 3 ky tu cubi bang “900”;

+ Noi dung ctia dong chi tiét: TK#DDN#DDCHPSN#PSC#DCN#DCC#
Trong do:
TK 14 Tai khoan, ¢6 ciu trac varchar2(10);
DDN la S6 du dau ky vé No, ¢6 ciu trac number(22);
DDC la S6 du dau ky vé Co, ¢ cau trac number(22);
PSN 14 Phét sinh bén No, c6 cau trac number(22);
PSC 1a Phat sinh bén C6, c6 ciu tric number(22);
DCN 1a Sé du cudi ky vé No, ¢6 ciu trac number(22);
DCC 1a S6 du cubi ky vé Co, co cau tric number(22).
Cac dong chi tiét khong bao gom s6 liéu cong bac, cong toan bang.

Dinh dang dit liéu kiéu so: Dir liéu kiéu s6 khong c6 phan thap phan. Cac
chit s6 duoc viét lién khong c6 ddu phan nhom. Vi dy : 123402089105

+ Dong cudi cung: EN#ddmmyyyy#sbg#

Trong do:
ddmmyyyy la Ngay thang nam lap bao cao;
sbg la tong s6 dong chi tiét trong block.

1.3 Gui lqi file bao cao CDTKKT

TCTD, don vi TCTD va NHNN Chi nhanh gui lai bdo cao CDTKKT cua
TCTD theo nguyén tic sau:

- Guri lai bao cao Bao cao CDTKKT trong trudng hop nhan duge phan hoi
6 sai sot hodc tu phat hién sai so6t bao cao cua don vi bao cao.

- Chi guri lai bao cao cua don vi ¢o sb liéu sai sot.

- Tén file bao cdo giri lai qui dinh véi Ig ting dan; dong thoi phai gui kém
giai trinh vé viéc stra d6i (Chi tiét tén, dinh dang file giai trinh quy dinh tai myc
3.2 Tén file gidi trinh, thuyét minh Bdo cdo CPTKKT, BCTC).

2. File bao cao chi tiéu tai chinh (BCTC).
- BCTC cua TCTD duogc gui trong 01 file.



- BCTC cua cac TCTD trén dia ban tinh, thanh phé do NHNN Chi nhanh
truyén tiép vé Cuc CNTH duoc gdp vao 01 file chung cho toan b sb liéu bao céo
cua cac TCTD trén dia ban.

2.1. Tén file BCTC:

- Tén file: TCyyq.AxxxxxxxxIg;

- Y nghia cac thanh phan thudc tén file nhu sau:

TT Ky hiéu Y nghia
1 TC File bédo cao chi ti€u tai chinh
2 yy Nam bao cdo. Vi dy: nam bao c4do 2015: yy =15
3 q g=1- Bdocdo quy |
g = 2- Béo céo quy II
g = 3- B4o cao quy III
g = 4- B4o cdo quy IV
g = 5- B4o cdo dinh ky nam
( = 6- B4o cao nam di dugc kiém toan.
4 A Thé hién 13 gti bang Text
5 XXXXXXXX - M don vi giri béo cdo theo Quyet dinh 23/2007.
6 lg S6 thtr tu lan giri. Vi du: lg=01: gui lan th¢r nhat;
1g=02: gui 1an thir hai.

2.2. Cau triic file BCTC

Moi file chi tiéu bao cdo tai chinh bao gom mot hodc nhi€éu mau biéu bao
cao tai chinh. Trong do, dit li¢u ciia moi mau bi€u bao cao tai chinh dugc t6 chuc

thanh mot block.
1 File Header Esign
2 Begin of block | BG#ngaydauky#ngaycuoiky#xxxxxxxx#loaibc#zzzzzz#
3 Block detail Mact#Shc#
3 R
3 Block detail Mact#Sbc#
4 End of block

EN#XXXXXXXXH#ZZZZ272ZH#Shg#

Begin of block

BG#ngaydauky#ngaycuoiky#xxxxxxxx#loaibc#zzzzzz#

2

3 Block detail Mact#Sbhc#
3 cees

3 Block detail Mact#Shc#
4 End of block

EN#XXXXXXXXH#ZZZZ27H#sbg#




File Footer

Nguoi tao
Ngay tao

Y nghia cac thanh phan trong cau tric file nhu sau:

- Dong dau tién: BG#ngaydauky#ngaycuoiky#xxxxxxxx#loaibc#zzzzzz#

Trong do:

ngaydauky la Ngay thang nim bat dau cua ky bao cao, dir liéu co
dinh dang ddmmyyyy;

ngaycuoiky la Ngay thang nam két thuc ctua ky bao céo, dit lidu co
dinh dang ddmmyyyy;

XXXXXXXX 12 Ma don vi bdo cdo theo Quyét dinh 23/2007: Truong
hop Chi nhanh Ngan hang nudc ngoai 1a ngan hang dau méi: (i) ma don vi ddi véi
BAo c4o tai chinh ciia chinh don vi ddu mdi; (ii) thay 3 ky tu cubi bang “000” d6i
véi Béo cdo tai chinh tong hop.

Loaibc: loaibc=1: bao cdo TC cua TCTD; loaibc=2: bao cao TC
hop nhat cia tap doan TCTD;

277777 13 M3 biéu béo cdo tai chinh theo qui dinh sau:

1 | Mabicu Tén biéu bao cdo
(zzzzz2)

Bang can d6i ké toan ap dung cho mau s6 BO2/TCTD va

1| TC02A B02/TCTD-HN.

> | TCo3A Bio céo két qua hoat dong kinh doanh ap dung cho mau so
BO3/TCTD va BO3/TCTD-HN

3 | Tcoaal Bao céao 1u'L~1 ch}lyén tién té theo phuong phap truc tiép ap
dung cho mau s6 B04/TCTD va BO4/TCTD-HN.

4 | TCO4A2 Bao céo lu'l;l chgyén tién té theo phuong phap gian tiép ap
dung cho mau s6 B04/TCTD va BO4/TCTD-HN.

5 | TCo2B Bélng gén d6i ké toan dang day du giira nién do 4p dung cho
mau s6 B02a/TCTD va B02a/TCTD-HN.

6 |Tcosm B4o céo két qua hgat Q(f)ng kinh doanh dang day du giita nién
do ap dung cho mau s6 B03a/TCTD va B03a/TCTD-HN.
B4o cio luu chuyén tién té dang day du theo phuong phap

7 | TCO04B1 | tryc tiép giita nién do ap dung cho mau sé B04a/TCTD va
B04a/TCTD-HN.
B4o cio luu chuyén tién té dang day du theo phuong phap

8 | TC04B2 | gian tiép giita nién d6 ap dung cho miu s6 B04a/TCTD va
B04a/TCTD-HN.




Bang can d6i ké toan dang tom luge gilta nién do ap dung
cho mau s6 B02b/TCTD va B02b/TCTD-HN.
B4o cao két qua hoat dong kinh doanh dang tom luogc gitta
10 [ TCO3C nién do6 ap dung cho mau s6 BO3b/TCTD va BO3b/TCTD-
HN.
B4o cdo luu chuyén tién té theo phuong phép truc tiép hosc
11 | TCO04C gian tiép dang tom lugc gitta nién do 4p dung cho miu sb
BO4b/TCTD va BO4b/TCTD-HN.
- Cac dong chi tiét: Mact#Sbc#;

Mact: M4 chi tiéu theo quy dinh tai Phu luc 02 (Chu y: Néu gia tri
chi tiéu bao cao bang khong thi khong can giri dong dit liéu cua chi tiéu bao céo
do).

9 | TCO2C

Shc: Gia tri chi tiéu. Pon vi tinh: Triéu ddong VN. Dir liéu kiéu sb
khong co phan thap phan. Cac chit sé duoc viét lién khong co dau phan nhom. V7
du : 123402089105 .

- Dong cudi cuing: EN#XXXXXXXX#zzzzzz#shg#

Trong do:

XXXXXXXX 12 M3 don vi bao céo theo Quyét dinh 23/2007: Trudng
hop Chi nhanh Ngan hang nudc ngoai 1a ngan hang dau méi: (i) ma don vi ddi véi
BAo c4o tai chinh ciia chinh don vi ddu mdi; (i) thay 3 ky tu cudi bang “000” d6i
véi Bao cdo tai chinh tong hop.

277777 13 mi biéu bao cao (nhu dong dau tién).

Sbg 1a s6 lugng dong chi tiét cia mau biéu zzzzzz.

2.3. Gii lgi 56 liéu BCTC:

- Trudng hop giri bo sung mau biéu béo cdo, file giri sau khong bao gom dir
liéu cac miu biéu da gui cua file trude.

- Truong hop phét hién sai sot trén so lidu bao cdo da gui, don vi bao cao
thuc hién guri lai nhu sau:

+ Mot mau biéu bao cdo tai chinh co chia bat ky mdt chi tiéu bao cdo sai,
don vi bdo céo phai gui lai sb liéu cuia toan bo chi tiéu cua mau biéu co chi tiéu
béo céo sai do, ddng thoi phai giri kém giai trinh vé viéc stra d6i (Chi tiét tén,
dinh dang file giai trinh quy dinh tai muc 3.2 Tén file gidi trinh, thuyét minh Bdo
cao CDTKKT, BCTC)

+ Tén file bao cao gui lai qui dinh nhu muc 2.1.7én file BCTC
(TCyyq.Axxxxxxxxlg) véi lg ting dan.

3. File thuyét minh BCTC; file thuyét minh BCTC niam da dwoc kiém
toan; file thuyét minh, gii trinh Bio cdo CPTKKT va BCTC;




3.1 Tén file thuyet minh Bdo cdo tai chinh va thuyét minh Bio cdo tai
chinh nam da dwoc kiém todan

- File thuyét minh béo cdo tai chinh: TCTMyyqt. Axxxxxxxxlg.PDF

- File thuyét minh bédo céo tai chinh nim di dugc kiém toan:
TCKTyy6t. AxXxxxxxxxlg.PDF

- Y nghia cdc thanh phéan thudc tén file nhir sau:

TT | Ky tu trong Y nghia
tén file
1 |TCTM File thuyét minh bao céo tai chinh.
TCKT File bao cdo tai chinh nam d4 kiém toan.
2 |Yyy Nam bao cdao, vi du: nam 2015 =>yy=15
q g=1-Bé4o cdo quy I

g = 2- Béo céo quy II

g = 3- B4o cao quy III

g = 4- Bdo cao quy IV

g = 5- B4o cdo dinh ky nam

4 |t t=1 Bdao cdo cua TCTD.
t=2 Bao céo hop nhét cua tap doan TCTD.
5 | XXXXXXXX - M don vi giri bao céo theo Quyét dinh s6 23/2007.

- Truong hop Chi nhanh Ngan hang nudc ngoai 1a ngan
hang dau mdi: (i) ma don vi d6i v6i bao cdo tai chinh cua
chinh don vi dau mdi; (ii) thay 3 ky tu cudi bang “000”
dbi vai bao céo tai chinh tong hop.

6 |Ig S6 thu ty lan g, Vi du: 1g=01: guri lan thir nhat; 1g=02:
gui lan thi hai

7 | PDF binh dang file PDF

3.2. Tén file gidi trinh, thuyét minh Bdo cio CDTKKT, BCTC

- File giai trinh, thuyét minh Bao céo CDTKKT:
TMZyymmt. AXxxxxxxx.lg.PDF

- File giai trinh BCTC: TMTCyyq.Axxxxxxxxlg.PDF

Y nghia cac thanh phan thudc tén file nhu sau:

TT | Ky tu trong tén file Y nghia

1 |[T™M File thuyét minh, giai trinh Bio céo can doi tai
khoan ké toan; Bao c4o chi tiéu tai chinh




2 | Zyymmt. Axxxxxxxx.lg | Tén file Bao cao CDTKKT can thuyét minh, giai
trinh

3 | TCyyg.Axxxxxxxxlg | Tén file BCTC can thuyét minh, giai trinh

4 | PDF Dinh dang file PDF

3.3. Pinh dang file thuyét minh BCTC; file BCTC nim di dwoc kiém
todn; file thuyét minh, gidi trinh Bdo cio CDTKKT va BCTC

- Cac file thuyét minh BCTC; file BCTC nam di dugc kiém toan; file
thuyét minh, giai trinh Béo cdo CDTKKT va BCTC TCTD giri NHNN theo dinh
dang PDF.

- File PDF phai kich hoat chitc ndng cho phép sao chép mot doan van ban
truc tiép tu file PDF, dan sang file tai li€u cua cac ph?m mém khac nhu MS
Office.

3.4. NHNN Chi nhdnh truyén tiép file thuyét minh BCTC; file BCTC
nim da dwoc kiém todn; file thuyét minh, gidi trinh Bdo cdo CPTKKT va
BCTC vé Cuc CNTH

- Cac file thuyét minh BCTC; file BCTC niam di dugc kiém toan; file
thuyét minh, giai trinh Bao cdo CDTKKT va BCTC dugc TCTD giri vé NHNN
Chi nhanh theo dinh dang PDF; NHNN Chi nhanh phai thuc hién giri tiép vé Cuc
CNTH.



